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THE PROCESS (cont.)

Phase 3 — The Final Interview

Once candidates have successfully completed phase 1 and 2 of the program,
and accrued three full years of full-time civil airport management experience,
they will be referred to their regional examiner by the accreditation
department to arrange for the final interview. At that time, the regional
examiner may ask the candidate a few qualifying questions before organizing
the panel of examiners. The final interview is conducted by the regional
examiner (if necessary, although not required) and other accredited airport
executives at a time and location arranged by the regional examiner and
agreed to by the candidate. The regional examiner makes all arrangements
for conducting the final interview. This phase takes approximately 3 to 6
months to complete.

The Final Interview is designed to evaluate the extent of the candidate’s
knowledge in the areas of finance and administration; planning, construction
and environmental issues; operations, security and maintenance; legislative
affairs, marketing and communications, and air service development. This
final examination is conducted in a question-and-answer session, similar to a
job interview. For guidance, candidates should be prepared to frame their
answers as though they are the Executive Director at a commercial service
airport.

Before scheduling the final interview, the candidate will be asked to
sign a code-of-ethics form, and provide a current resume, which will
be kept on record at the AAAE office.

Upon successful completion of the final interview, the regional examiner will
award them a special A.A.E. lapel pin. In addition, new A.A.E.'s will receive
an engraved plaque, a golf shirt and a complimentary meeting voucher good
for any AAAE meeting, training course or workshop, as well as recognition
amongst other AAAE members through media-related announcements and
releases. New A.A.E.'s are also eligible for exclusive benefits such as voting
privileges on AAAE matters, scholarships, and opportunities to serve on the
various committees within AAAE.

| am already a Certified Member (C.M.) - do | need to take

another exam?

No. Provided that you meet all criteria for joining the accreditation program,
you may transfer successful completion of your AAAE multiple-choice
examination. The multiple-choice examinations are identical in both
programs. Once the enrollment fee is paid, you need to complete only the
writing requirement and your final interview to receive your A A.E®
designation.

Are there any time limits after | register for the program?

No, there are no time limits, although there is an administrative fee of $100
if after five years you remain inactive in the program. The $100 fee will be
applied for every year thereafter until you complete the accreditation
process. Should you cancel your program enroliment or AAAE membership
or fail to pay the $100 administration fee, and wish to resume your program
studies at a later date, a $250 reinstatement fee will be imposed.

How can | arrange to set up a multiple-choice exam or proctored
essay?

You may take the multiple-choice exam in your local area, provided that you
make arrangements with a local university, college or testing center, and have
a proctor administer the exam. Certified proctors include high school
principals, college professors, or active A.A.E®’s. Once you have selected a
proctor, they must contact us in writing at least two weeks before the
examination date so that we may verify their eligibility.

The letter should be written on letterhead and contain all of the following:

1) Examinee name and member number

2) Date and place of examination

3) Exam format (Paper or Internet)

4) Proctor’s contact information and signature

Proctors may email, fax, or mail their letters. Once we have the proctor’s
signed letter we will send the Internet access code or paper exam one to two
days before the exam date to the address provided in the proctor’s letter.
After you have completed the exam, we will process and mail the results
within two weeks.

Does AAAE offer any seminars or workshops that will help me
complete the multiple-choice exam?

AAAE offers the following review courses:

* Two AAAE/SCC Academy Exam Review courses a year; typically held
March and November in Irving, Texas

* One AAAE/SCC Academy Exam Review course held in Alexandria, VA

An e-mail announcement will be sent once registration is available for the
courses mentioned above. Additionally, please check the AAAE Meetings
web-site periodically to find the most up to date workshop and course
information at: http://www.aaae.org/meetings/meetings_calendar/

For further details, please contact the accreditation department at
accreditation@aaae.org.

Will I receive a C.M. certificate after | pass the multiple-choice exam?
Yes.

What happens if I do not successfully complete the final interview?

If you are unsuccessful in one or more parts of the interview, the examiners
will provide suggestions for improving your performance. The regional
examiner will arrange for another interview to cover the section(s) you did
not pass. If you do not retest within a two-year time frame from the original
exam date, you will be required to re-test on all sections of the final
interview.

Does AAAE offer any service to help me prepare for the Final
Interview?

Yes, the Southwest Chapter of AAAE offers a one-day workshop, as a part
of the chapter's annual conference, on how to effectively prepare for the
Final Interview.

Is the Accredited Airport Executive® designation permanent?
To maintain the A.A.E.® designation, an accredited member must:
(1) Have current membership in AAAE

(2) Maintain a full-time management role at a civil airport facility
(3) Meet minimum Continuing Education requirements

Otherwise, you will become an inactive A.A.E. As such, you will lose both
your voting rights in AAAE and other A.A.E privileges.

To start on your accreditation process and
to become part of an elite group of airport
executives, please enroll today!

CONTACT US

American Association of Airport Executives

ATTN: Accreditation Department
601 Madison Street, Suite 400 « Alexandria, VA 22314
(703) 824-0500 ext. 123 «+ accreditation@aaae.org




Application for the AAAE
Accreditation Program

Note—To be accepted, the applicant must be a AAAE Affiliate Member. A current resume must be included w/ this application

Membership #

Date

Name

Email (required)

Present Position

How Long*

Date of Birth

Name of Company/Military Base/School

Mailing Address

City/State

Zip Code

Country

Phone

Fax

College Degree

School

Year

Signature of Applicant

AAAE Membership Fees

(for nonmembers only)

Accreditation Program Registration

Accreditation Program Study Materials

(for those who prefer hard copies)

Q Affiliate $275
Q Program Fee $250
Q -or- Program Upgrade $50

0 AAAE Body Of Knowledge Modules $25
QO AAAE Accreditation Study Guide $15

Total Cost

Please check one: I would like to be contacted about upcoming meetings/promotions by fax by email U.

Method of Payment (please check applicable box)
U Payment Enclosed (made payable to AAAE)
U Please Charge My (circle only one): Visa

Name on Card

MasterCard American Express

Account #

Exp. Date

Signature




